
Montrose Recreation Reserve Inc.
Working together to preserve, enhance and manage our Reserve for sport & recreation
APPLICATION FORM – HIRE OF COMMUNITY FACILITIES
I hereby apply for the use of the ______________________________________ and agree to abide by the conditions of hire.  Details concerning the function are set out below:

1.  Name of group/organisation ________________________________________________________

2. Function description (eg. Luncheon, meeting, dinner) _______________________________________________________________________________

3. Day and date of function ___________________________________________________________

4. Hours required:   From _________________ To __________________________

5. Number of expected guests ________________Are tickets to be sold for this event  Yes/No

6. Setting up time (if applicable) __________________________________

7. Opening of venue required at ___________Closing of venue required at ______________________

8. Facilities required:

	
	Bar
	
	PA System

	
	Stage
	
	Podium

	
	Meeting Room
	
	Kitchen


9. Will the function include person under 21 years?    Yes/No
If yes, I confirm that there will be 1 adult per 25 children in attendance.

	Bond
	

	Bar
	

	Insurance
	

	Hire Fee
	

	Total
	

	Deposit
	

	Balance
	


Cost of hiring:



10. Full details of contact person/representative:
Name: _______________________________________________________________

Address: _____________________________________________________________

Telephone: ______________(BH) _____________(AH) ________________(Mobile)

I declare that the above information is true and correct and I agree to abide by the conditions of hire.  I understand that providing false or misleading information will result in forfeiture of the bond, and may also result in civil action.

Signature: _______________________________________________Date: ________________________

Name: ________________________________Position in organisation: ___________________________
Website: www.montrosereserve.org.au 
